



Reporting accidents in the Salon


Any accident that happens must be reported to your supervisor. If a workplace employs more than 10 staff then it must, by law have an accident book.  This can be bought from a stationery shop and must be kept somewhere that is easy to get to for all staff.
Even if your salon is only small with a couple of employees, it is still a good idea for the employer to keep a record of any accidents and injuries. The information that should be included is:

· The date and time it happened 
· The place/area 
· The type of accident (a cut, a slip, a bang on the head?) 
· The name of the injured or ill person 
· What First Aid was given? If any 
· What happened next? Hospital? Sent home? Back to work? 
· Name and signature of the First Aider or person who sorted the matter out 
It is not your responsibility to deal with accidents or give first aid but you must report to your Health and Safety supervisor, anything that you think might be of danger to the general public and staff.  So make sure you know who your supervisor is or the named health and safety officer
Remember

If you need to report an accident - act cool and calm and think very carefully about what you need to do.
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